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Program Expectations for Apprentice
ASLIS is launching a pilot mentor program for the year of 2016-2017. This paperwork is for individuals who are interested in participating as an apprentice for this region. This paperwork will provide information about the apprentice’s role & responsibilities. ASLIS does reserve the right to remove individual from this program if the individual does not follow through with the responsibilities. 
The Roles & Responsibilities are as follows:
· [bookmark: _GoBack]Arrange a date/time to meet with the mentor (Please always arrive 10-15 minutes early prior to the appointment)
· Please pay the mentor $10 dollars at the time of the appointment. 
· Please be respectful of the mentor’s time because the sessions are scheduled for 1.5 hours. If it runs longer, the mentor will not be reimbursed for the extra time.
· The apprentice will be asked to fill out a short survey about his/her experience with the pilot program, once at the beginning and again at the end of the semester.
· If the apprentice accepts a freelance job (whether it is paying job or not) please inform ASLIS (Dixie Duncan) so we can track the jobs apprentices covered for tracking purposes that is requested by the state (This information will be confidential).
· The data that we need to know 
· Date, start time and end time of your Job
· Type of Job 
· Location of the Job
· The apprentice will commit to a full semester of 8 weeks of mentoring and attend 3 group mixer meetings (which will be set up by the Taskforce committee), one Training Day and 2 Evaluation Days (once at the midpoint, and again at the end). 
· The workshop and mixer meetings are on the date:
· Training Day: January 28th, 2017 Moorhead High School, Media Center Rooms
· Mixer Meetings date: Moorhead Public Library Basement
· February 25th 2p-4p, March 13th 6p-8p, April TBA 
· Evaluations:  March 20th and May 20th.

Apprentice Signature______________________________  Date:_____________

ASLIS Staff Signature______________________________  Date:_____________

**By signing this agreement, the individual signed agrees to the above terms. ASLIS reserves the right to remove the individual signed from the pilot program if the individual does not fulfill the obligations. ASLIS can stop working with the apprentice for any reasons of not fulfilling this contract or if the apprentice is not a good match for any of the mentors. ASLIS reserves the right to assign the apprentice to a different mentors depending on the situation.** 
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